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Date: 9/27/00

Subject: Pace Purchasing Internet Enhancement (4.1.1) Check List

After meeting with Leroy Plier on September 21st, the date to make this enhancement live is set for October 2nd, 2000. In order for us to meet this date, there are some tasks which need to be accomplished. They are outlined below:

· An e-mail memo will be sent by Leroy to all buyers informing them of the enhancement, go-live date and the importance for them to enter all bid information on the Internet and keep that information up-to-date.

· Register the ASPMail component on Castor: 

From the command prompt type,  “run d:\aspmail\regsvr32.exe Smtpsvg.dll” Then click the “d:\aspmail\usrrg2.zip” file and click the “Userreg.exe” file. Select “File” from the upper left corner of the ServerObjects, Inc. set up screen. Then select the “Load Key from File” option and select the “aspmailkey.txt” file.

· Copy these files from Webdev to Castor:

· D:\inetpub\scripts\


Bidmailform.asp


Uploadbid.asp


Download.asp

· D:\inetpub\wwwroot\webinternal\internal\BdActive.asp

· D:\inetpub\wwwroot\webinternal\Purchasing\


Download.asp


Viewvendor.asp


Deletevendor.asp


Notifyvendors.asp


Bidupload.asp


Biduploadmenu.asp


Bidlistpreapproved.asp


BidMaint.asp


BidActive.asp


BidPreview.asp


BidListPendingAward.asp


BidResults.asp

·  Veda will assemble electronic (PDF) versions of all Active bids. (Bids which show up on the “Active/Inprocess Bids” page) She will also upload those files using the process documented previously. This task will require the input/cooperation of the originating Buyer.

· Gary will need to create 2 new e-mail accounts: 

· The first needs to be Bids@pacebus.com to act as the generic “reply to” e-mail address for information about Bid information on the Pace Internet Site. This account should be able to be checked by multiple people in Purchasing, or could be set up as a group and automatically send mail to specified people in Purchasing such as Veda, Iona, Carole, etc. so if one of them is not in, one of the others can respond.

· The second needs to be BidAddendaList@pacebus.com to keep the copies of Addendum e-mail messages sent to Vendors who downloaded a bid package from the Internet. This account can be “cleaned” up after a specified time period following Bid Award. This account serves as proof that Pace mailed the Addenda to the registered Vendor. It is not, however, proof that they received it.

· New or revised files which need to be copied from Webdev to Castor 

· D:\inetpub\wwwroot\webexternal\content\purchasing\


Download.asp


Vendorlogin.asp


BidOpen.asp


Vendoradd.asp


BidResults.asp

· Create the following directory and assign the “IUSR_ Castor” account full permissions in NT:
· D:\Purchasing\BidPackages\
· Test the application from Vendor (Internet) side and from the Purchasing Admin (Intranet) side.
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